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Procedures to Select Courses On-line 

Step 1: Visit the homepage of Wenzao Ursuline University of Languages. Click on  

“Information Service” on the upper right corner of the webpage. 

 

 

Step 2: Account is your student number. Your password is set by you when you complete 

“Basic information of Newly Enrolled Students”. Type in the random number shown on the 

image. Then confirm to log into the system. 

 

 

Step 3: Click on 選課資訊系統“Course Selection Operations System”under 

“Application system”. Read the notice and then click on “enter the course selection 

system. 
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Step 4: Once you are in, you will see various functions on the left bar. You can click on 學生

網路選課 “student course selection”→一般課程加選“selection a general 

course”or 線上退選“withdraw from a course”, or 選課結果查詢“check my 

course selection”. 

 

 

Step 5: Course Selection 

1. 一般課程加選 Add a general course：The screen shot is shown below： 

 

 

 

A. Click on “Add general course”.  

a. 查詢條件 Search for a course： 

Type in the course name and click “confirm”. You can also use the wild card “%” to 

search with keywords. For instance, to search for course related to translation, type 

in “%translation%”. 

 

b. 同學制/年級 Select courses offered in the same year/academic program. 

 

c. 跨年級/學制 Select courses offered in a different year/academic program： 

If you need to select courses offered in a different year/academic program, click on 

this button. 

 

d. 微型/深碗課程 Micro-Courses：courses with flexible credits. 

 

e. 通識興趣選項 Distribution general education:  

Applicable for freshmen, sophomore and junior students of the four-year college 

program. Please key in your ranking on the blank columns. According to your 
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ranking, the system will arrange a general education course for you. 

 

 

f. 體育選項 Physical education course： 

Only applicable for freshmen. Please key in your ranking on the blank columns. 

According to your ranking, the system will arrange a physical education course 

for you. 

 

 

 

 

 

 

 

 

 

 

 

 

B. All the courses the you can select will be shown on the screen. If you would like to 

select any of courses, click on the “add” column on the left. 
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C. After your have selected all the courses you would like to take, scroll to the bottom of 

the webpage and click on “confirm and send”. The information will be sent to the 

university course selection server. 

 

 

 

 

 

 

 

*First Course Selection： 

The electives registered at this stage have not yet been computer screened which means you 

haven’t selected courses successfully. 

*First online course adding/dropping and Second online course adding/dropping for the 

whole school： 

The selection will be conducted in order. Students will have to log in to the information 

system, click the subjects of their selections, and whoever submits their selections successfully 

first get the place. 

 

D. If there are any class time conflicts, an error message will appear. You will need to 

choose another course, as shown below. 
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At present, the results will list all the courses that you have selected, as shown below, but 

screening may lead to different result later.  

 
 

“Courses that you have successfully selected” (including basic courses and courses 

after screening) will list all your compulsory courses and elective courses, including 

their credits and the total credits, as shown below. 
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2. Drop a course on-line: 

A. Click on【線上退選】”drop a course”，all the courses that you can deselect will 

appear on the screen. If you would like to deselect any of the courses, click on the column 

on the left. 

 

B. After you click on “confirm and send”, the courses you would like to deselect will 

be deleted from your selection, as shown below. 

 

3. 選課結果查詢 Check your selection: Click on 【選課結果查詢】 to see the initial 

results of your course selection and the list of compulsory courses. 

*First Course Selection： 

The electives registered at this stage have not yet been computer screened which means you haven’t 

selected courses successfully. 

 

*First online course adding/dropping and Second online course adding/dropping for the whole 

school： 

The selection will be conducted in order. Students will have to log in to the information system, click 

the subjects of their selections, and whoever submits their selections successfully first get the place. 
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4. 教育學程加選 Teacher Education： 

All the courses offered by for teacher education program will be listed. Students who are 

qualified to take teacher education program will be able to select the courses. 

 

 


