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Procedures for teachers to apply for course teaching assistants
L BRRBA TR BADKE B M A% FF oG TR LRGP AREHFBES
% o

Please log in to the university information service system, click on “application module”

—academic affair application— apply for class teaching assistant.
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Choose "Apply for course teaching assistant" from the drop-down menu on the application page
i [MeTE]-
Click on "Start the application”
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Fill in all the relevant information and click on "confirm and save".
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Click on "confirm" to go back to the list.
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If you do not need to change or delete anything, please click on "confirm and send". (Once the

application form is sent, you will not be able to change anything. You will only be able to view the
application).
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Click on "confirm" to go back to the list.
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The application procedures are completed.
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Note: According to Guidelines Guiding Teaching Assistant System, Wenzao Ursuline University of
Languages, each full-time teacher can apply for a course teaching assistant for two courses (one
teaching assistant for one course). If you need to change and apply for a teaching assistant for

another course, please contact the Curriculum Section of the Office of Academic Affairs
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