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Step 1: Enter account number (faculty/staff ID) and password. Enter the randomly generated

letters and numbers in the “Captcha image” and click on “Log in.”
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Step 2: Click on “University Affairs Information System” and select University Affairs
Information System (faculty/staff).”
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Step 3: Select “Academic Affairs Log in Procedures” below “Log in.” Then, select “Review
adding a course”
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Step 4: Click on agree and submit. Click on "confirm".
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Step 5: Or Click on disagree, enter the reasons for the disagreement then submit.
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