
課程人數額滿加簽單：授課教師審核作業 

步驟 1：輸入帳號（教職員編號）及密碼，依隨機圖片顯示之內容輸入【隨機圖文】，

再【登入】。 

Step 1: Enter account number (faculty/staff ID) and password. Enter the randomly generated 

letters and numbers in the “Captcha image” and click on “Log in.” 

 

步驟 2：點選【校務資訊】，選擇【校務資訊系統(教職員)】。 

Step 2: Click on “University Affairs Information System” and select University Affairs 

Information System (faculty/staff).” 

步驟3：點選【登錄】下方選項【教務登錄作業】，選擇【課程加簽審核作業】。 

Step 3: Select “Academic Affairs Log in Procedures” below “Log in.” Then, select “Review 

adding a course” 

 



步驟 4：畫面中會出現待審核名單，若授課教師同意加簽，則點選同意後送出，並出

現送出成功的訊息，已審核通過名單出現在下方。 

Step 4: Click on agree and submit. Click on "confirm". 

 

 

 



 

步驟 5：若授課教師不同意加簽或因教室容量已不足，則點選不同意且輸入原因後送

出。 

Step 5: Or Click on disagree, enter the reasons for the disagreement then submit. 

 

 

 

 


