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Application Guide for Credits Below the Minimum Requirement
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Quick Self-Check Before Applying: Do | Need to Apply for “Credits Below the Minimum Requirement”?
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Student Status Credits Taken This Semester Is Application Required?

FEfEEEE 9B (7)) MUF M HZEs5
Graduating Student 9 credits or fewer Yes
EEEEE 10 B2 (&) ME X FHBEHE
Graduating Student 10 credits or more No
SEEA AREBDE X K~HBRE
Extended-Study Student Regardless of credit number No
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This online application system is available only to eligible graduating students. Non-graduating students are not

permitted to submit an online application, even if their registered credits are below the minimum requirement.
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If a non-graduating student has special circumstances resulting in credits below the minimum requirement for the
semester, online application is not available. The student must complete the “Curriculum Section Application Form” and
submit a paper-based “Application Form for Total Credits Below the Minimum Requirement.”

Such applications must be approved by the chair of the student’s department/program before the student is permitted to

register for credits below the minimum requirement.
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Path to the Online Application System

= BE EilIRBAO > REENZRG
f+|_|§ﬁﬁ] inquiry modul -- SEFE > HIEBHHEEE >
[+ I_Iﬁﬁfﬁﬁ—logmmewew maodule

B 8ER TREBE

O Eyepzg
= "ﬂﬂﬁ*ﬁf’ﬁ% Information Service Portal - Campus Information

™~ JRBLERG - RIERFEEE System ->

. VER/SER/ TRRAER Applications - Academic Affairs Applications -
- OHF /W PR PP °P

i [,J BT T IRES ] Application for Credits Below the Minimum

: oo RS R ER RS E U Requirement
- D RERREEE

mmniee
# mammens e

= - PERAMER ZUERR SRR

Explanation of System Display Statuses Before Application
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Status 1: Non-eligible program or not a graduating student
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Status 2: Minimum credit requirement has been met — no application required

BOBIER T IRPE

TEPENERRINE 1085 ATHTRSLME 1085 -

Your registered credits this semester: 10 credits, The minimum required credits: 10 credits.
R B T PR R A R,
imum require
refund of tuition
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an ted from the minimum c

s required will be subject to mand

BAMRE  CEATRESH - RESH
Credit status: Above the minimum required credits. No application is required.

redit requirement; however, they must

or that semester. Students whose



A= : BoERTIR - liRLEE

Status 3: Credits below the minimum requirement — application allowed

BHBIER TIRPH

TEPBNERRIHN 4 RS AZHTHERIMM 1085 -
Your registered credits this semester: 4 credits, The minimum required credits: 10 credits.
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According 1o the regulations: Graduating students who are unable to

edits. After approval is granted, students may not request a refund of tuition and fees, and they are not eligible to receive any scholarships or grants

of enrollment

register for no fewer than 2 ¢
the minimum and who fail to submit

s required will be subject to mandatory suspensi
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Credit status: Below the minimum required credits. Please click "New Application”

egistered credits are be
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Creating an Application for Credits Below the Minimum Requirement
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Click “New Application”
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BEHER FIRPH-(PREHE)

gister for the minimum required number of credits must submit an application. Once approved, they may be exempted from the minimum credit requirement; however, they must
related to academic performance for that semester. Students whose

CEPBENEFSSNE RS RENTESINE 1085 -
Your registered credits this semester: 9 credits, The minimum required credits: 10 credits.
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om the minimum credit requirement;
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are unable to register for the minimur they may be exerr

nit an application. Once ap

C equired number of crediits must

the ions: Graduating st
) fewer than 2 credits. After approval is gra ay not request a refund of tuition and fees, and they are not eligible to receive any scholarship ants related to academic performance for that semester
red credits are below the minimum and who fail to submit an application as required will be subject to mandatory suspension of enroliment.
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8 Student ID :
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Application No. Submission Date Class Student ID Name Credits Reason for Application Review Status Review Remarks Actions
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Confirm registered credits and personal information
Nz r EE 2=
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Select the reason for application
BHYIER FIRPHE-(FIEDHER)
THEARENEIFSINE IR RENTRESHIME 1085 -
Your registered credits this semester: 9 credits, The minimum required credits: 10 credits,
RE . ATPUESHRERE .
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minimum credit requir
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According to the regulations: Graduating st

Once approved, they may be exempted from

to register for the minimum required number of credits must submit an applica

> acade formance for that se

r than 2 credits. After approval is granted, students may not request a refund of tuition and fees, and they are not eligible to receive any scholarships or grants re

register for nc
tion as required will be subject to mandatory suspension of enrallment

egistered credits are below the minimum and who fail to submit an

Hi#R Class : BIUR
89 Student ID :
#E Name

B4 Credits : 9

PHEE Reason for Application

v

BHMEE Reason for Application : | sz please select

SMEUE Please select

SEESMEEFRERFE Completed required credits for graduation

EETeenT
MR A MEZWE No other courses of interest
1T - H{13 Part-time job / Other personal plans

F# Other (please specify)
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Submitting the Application
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Click “Submit Application”

&5:5/EF Reason for Application

SR Reason for Application : | gzaag s simiz@sisi Completed required credits for graduation

iR[E] E—5 Back w2 tHERZEEE Submit Application
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System displays: “Application successfully submitted”

FRECEDL - FE "PHELCER
BEEZIRE -
Your application has been
submitted. Please check the
review status in “Application
History.”

Your application has been submitted. Please check
the review status in Application History.
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Submitting for Review (Important Step)
R TN 2
. HFEAEAE "THEP.
Application status: Applying
o BHE TEHEBZ,
Click “Submit for Review”
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Application No.  Submission Date Class Student ID Name Credits Reason for Application Review Status Review Remarks  Actions

M1150206003 2026-02-06 BOE 9 BERINCERRERF A:;;I;::q B Edit | 178 Voided | EHFE Submit for Review
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Confirm submission
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Application No. Submission Date Class Student ID Name Credits Reason for Application Review Status Revi
. kP
M1150206003 2026-02-06 9 SEREUCERRRT

Under Review

FERW e

iew Remarks Actions
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An application is considered complete only after it has been submitted for review.

The status “Under Review” indicates that the application has been successfully submitted.
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Checking Application Records and Review Status
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Applying: Application created but not yet submitted for review
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Application No.  Submission Date Class Student 1D Name Credits Reason for Application Review Status Review Remarks  Actions

M1150206003 2026-02-06 BHEE 9 FERINCERRESF
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Under Review: Application submitted and awaiting department chair review
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Application No. Submission Date Class Student ID Name Credits Reason for Application Review Status

B Edit | 1FE Voided

EHFHE Submit for Review
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Ed
M1150206003 2026-02-06 9 FERSNCERERG

o RMOMWRE  THEEZE  REBEEHTIENRE
Returned for Supplement: Additional information or revision required
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Application No.  Submission Date Class Student 1D Name Credits Reason for Application Review Status Review Remarks  Actions

M1150206004 2026-02-06 BEEEXOC 1111204137 S 4 T - 2R

=t B Ll F Edit

fF & Voided

Review Remarks Actions

B H W Submit for Review

. @8 ExEZEKETERE
Review completed and approved by the department chair

HRFEER Pk HE 23 BE B PRRE FHAE FHRN
Application No.  Submission Date Class Student ID Name Credits Reason for Application  Review Status  Review Remarks

_ mE
M1150206003 2026-02-06 9 BEEIHCESRE Approved

mhE
Actions

ERAPE - AR
Application completed

no further modifications allowed.
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Rejected: Application not approved; please review the reason or submit a new application with a different

justification

FitsePHH New Appll
L LU BHEmE ik B [:2- L2 HERE WHIEE
Application No. Submission Date Class Student ID Name Credits Reason for Application Review Status

wHER

InsE

Review Remarks Actions

. FRMSE  WERE
ML150206004 2026-02-06 EERABCABRES BEFERERR [ octod — No further modifications allowed
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Handling Applications Returned for Supplement
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Review the remarks provided by the reviewer

o Ao TE0

Click “Edit”

. EFEPE

Update the application information

. BEWMELEZ

Resubmit for review

. Updating the application alone does not restart the review process. Be sure to click “Submit for

Review” again.
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Application No.  Submission Date Class Student ID Name Credits Reason for Application Review Status Review Remarks
FEIEE B
M1150206004 2026-02-06 BOEEXMC 1111204137 FED 4 #1T - iR e REEEE=RSY

Returned for Supplement
4

FE Voided

PR Submit for Review

FE[RH Reason for Application : | yemmser=m 2zt completed required credits for graduation
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Application No.  Submission Date Class Student ID Name Credits  Reason for Application Review Status Review Remarks  Actions
M1150206004 2026-02-06 BEHEXOAC 1111204137 E=x 4 BERSNTERREN Lk EZCEERSLN?

Returned for Supplement
<

fE Voided

L F & Submit for Review I
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Common Mistakes and Reminders
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%1 TE5EH

Creating an application but failing to submit it for review
. BRERBIEZRE RELOENE EARABRME "ZFZHER.,  FERE
AZTRIEFT -

Forgetting to resubmit for review after making revisions
o mRUUBEREER =KEHE "ROMEsx, WIFER RBREREN
EifixERIT] -

Mistaking “Returned for Supplement” as a rejection
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